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Vocational Diploma Application Package

courses beginning on July 1, 2026

Thank you for choosing the Lester B. Pearson School Board for your studies.

To facilitate your application process please take note of the following:

* Incomplete application packages may cause delays in processing. Please ensure that the
required document check-list is complete before submitting your application.

* In order for the LBPSB to issue the letter of acceptance, we must receive the application and
administration fees. This will also secure a space for you on our intake list. See the payment
structure on page 9 for more information.

* When applying for your Study Permit:

+ Make sure that your request is for the province of Quebec and includes the DLI of your
respective vocational centre.
* You must apply for the co-op work permit at the same time.

* Program material fees/school fees are not included in the tuition or administrative fees and vary
according to program.

+ Please note that some programs require functional French speaking skills (specifically those
that interacts with patients or clients). See price list for specific requirements.

« Language Requirements: See page 8 for details.

If you have any questions, please contact us at: ipd@lbpsb.qgc.ca




LESTER B. PEARSON SCHOOL BOARD
International Programs

(@ Required Documents

-

[ ] Application Form — Signed and dated by the student
[_] Attendance Agreement — Signed and dated by the student
[_] Health Insurance Agreement Form — Signed and dated by the student
[ ] studyinsured'rral and Cancellation Policy — Signed and dated by the student
[ ] Language Information — Signed and dated by the student and proof of English requirement IELTS or equivalent
] Payment Structure — Signed and dated by the student
[ ] A copy of the valid passport with signature
[_] High School Transcripts (final year only) and the matching High School Diploma (original language copy)
[ ] High School Transcripts (final year only) and the matching High School Diploma (translated and notarized in
English or French)
» Students are asked to submit any other documentation pertaining to Higher Education degrees
or diplomas (within or outside of Canada)
[ ] Completed Comparative Evaluation form
[ ] Verification Report (school documents from China only)
[] student’s Birth Certificate — (original language copy) — Indicating the parent’s names and place of birth
[ ] Student’s Birth Certificate — (translated and notarized in English or French)
D Payment of application, insurance, and 1st tuition fees

Additional Required Documents

] Valid copy of the CAQ (Quebec Acceptance Certificate) to be provided at least 60 days prior to the start of the
program. Level of study must be indicated as "Dipléme d'études Professionnelles”

[ ] Valid copy of the Canadian Study Permit to be provided at least 60 days prior to the start of the program

[] Original CO-OP Work Permit to be submitted to your vocational centre

Students are also required to provide the original copies of all above mentioned documents
on the first day of class. The administration will take photocopies and return the documents.

Please be sure to send this complete application package (including this checklist)
along with all required documents to your registrar or ipd@lbpsb.qgc.ca.

International Programs Office
6050 boulevard Champlain, Office: B-105,
Verdun, QC, H4H 1A5
Tel: 514.798.8787



LESTER B. PEARSON SCHOOL BOARD
International Programs

Q@ Application Form

1. Representing Agent
(if applicable)

2. Applicant Information

Family Name Given Name Middle Name
Date of Birth (mm/dd/yyyy) Gender

City of Birth Province Country
Home Tel # Mobile Tel #

E-mail Address

3. Mailing Address

No. Street Name Apt/Unit (if applicable) | City

Province Country Postal Code

4. Residential Address (if different from mailing address)

No. Street Name Apt/Unit (if applicable) | City

Province Country Postal Code




LESTER B. PEARSON SCHOOL BOARD
International Programs

Q@ Application Form

5. Program Options

* Please indicate more than one option in case your first choice is not available. If the requested program/intake is
not available, you will be offered the next available intake.

* Please consult with your LBPSB registrar to confirm program availability, intake dates and schedules.

* Note: Some programs are scheduled in the evening

1st Choice

Program Name Centre Intake Date: Month/Year
2nd Choice

Program Name Centre Intake Date: Month/Year
3rd Choice

Program Name Centre Intake Date: Month/Year

6. Do you currently have:

+ a valid CAQ (level: Dipléme d'études Professionnelles) |:| Yes |:| No
* a Study Permit [JYes [ INo

« a Co-op Permit |:| Yes |:| No If YES, please submit along with your application package.

Registrar Office/Admission
() (514) 798-8787 () ipd@Ibpsb.ac.ca (&) www.lbpsbintl.ca

| declare that | have answered all required questions in this application fully and truthfully.

Student’s Signature Date (mm/dd/yyyy)

Print Name



’ \ LESTER B. PEARSON SCHOOL BOARD
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ATTENDANCE AGREEMENT

| acknowledge and understand that it is necessary to maintain regular and consistent
attendance in all my classes.

| understand that attendance is a mandatory part of my studies at the Lester B. Pearson
School Board.

| recognize that regular attendance will allow me to maintain the status of a student "in good
standing”.

Any failure to abide by this agreement may result in the student losing the privilege to attend
subsequent classes, as well as write any exams or the necessary retakes associated with their
program.

Any leave of absence requests must be directed to the Centre and approval is at the discretion
of the Centre Administration.

Costs Associated With Retaking Course Hours
If a student fails and is required to retake more than 20% of the total program hours, additional

fees will apply. For example, in a program of 1800 hours, if a student must redo more than 360
hours, the hours exceeding this 20% threshold will be charged at the current hourly rate.

Student’s Signature Date (mm/dd/yyyy)

Print Name



studyinsured”
Health Insurance Agreement Form

INSURANCE AGREEMENT

Health insurance being a legal requirement for the duration of my studies in Quebec, | declare
and confirm the following:

» | authorize the school board to take all necessary steps on my behalf and to provide all
information required to obtain the coverage offered by the studyinsured”medical insurance
program named Explore Canada and Stay Healthy at School Program. A full description of
the program is available at the following address: www.studyinsured.com/Ibpsbvoc;

| further acknowledge the following:

« That | am informed that insurance coverage will begin on the first day of your start date and
will end on the scheduled end date of the study program;

« That | am aware that any request for insurance coverage outside of the period
indicated above must be made directly through the studyinsured” website
(www.studyinsured.com/Ibpsbvoc) and that | am responsible for the cost thereof;

« That it is my responsibility to review the exclusions and other limitations of the coverage
offered by the insurance program identified above, to determine whether the protection
offered is sufficient in light of my particular situation, and to acquire on my own any
additional medical insurance protection that | may deem useful or necessary;

« That all claims must be made directly to Studylnsured in accordance with the procedure
provided on their website;

+ That the LBPSB is neither an insurer nor an insurance broker; that LBPSB is only involved
in communicating to Studylnsured the information provided by the student and that,
consequently, it cannot be held responsible for any decision that studyinsured” may take
with regard to my claims.

If you have any questions regarding this Studylnsured Health Insurance Application Form,
please contact your responsible registrar or email ipd@Ibpsb.qgc.ca.

| have carefully read the above information, understand its meaning and agree to abide
by its terms.

Student’s Signature Date (mm/dd/yyyy)

Print Name



LESTER B. PEARSON SCHOOL BOARD
International Programs

Q@ Language Information

-

The Lester B. Pearson School Board is an English school board that offers programs in
English. Students are expected to have functional English skills to succeed in the programs.
Achievement results must be submitted to LBPSB 60 days prior to the start of your program.

Students who need to improve their language skills can enroll in a pathway program with one
of our approved pathway partners.

Accepted English Language Proficiency Tests

. International English Language Testing System
IELTS (Academic) Minimum overall score of 6.0 (Minimum score of 5.5 in any band).
DUOLINGO DQQLINGO Full English Online test
Minimum score of 80.
PTE (Academic) qurson Test of English
Minimum overall score of 60.
TOEFL Te.s’F of English as a Foreign Language
Minimum overall score of 83.
Canadian Academic English Language
CAEL .
Minimum overall score of 60.
CELPIP Canadian English Language Proficiency Index Program
Minimum score of 7.0 or higher for each ability.

Please note that some programs (specifically those that interact with patients or clients)
require a B2 level of French. Although French classes can be taken at the same time as your
program, some programs do require it as a prerequisite.

If you have any questions/concerns, please contact your registrar or ipd@Ilbpsb.qc.ca.

| understand that | must submit my language achievement results 60 days prior to the start of
your program.

Student’s Signature Date (mm/dd/yyyy)

Print Name



LESTER B. PEARSON SCHOOL BOARD
International Programs

Q@ Payment Structure

-

To begin the admission process and receive a Letter of Acceptance (LOA), international
students must comply with the following payment requirements:

1. Application Fee

« A non-refundable application fee of $300 CAD is required at the time of application sub
mission.
» This fee covers administrative processing and is mandatory for all applicants.

2. All Other Fees

* The 1st tuition installment and health insurance must be paid to receive the official
Letter of Acceptance (LOA).

» This deposit will be applied toward the total tuition fees for the program.

* The deposit is refundable in accordance with the school board’s refund policy.

The total payment (all fees combined) must be made based on the Letter of Acceptance.
3. Payment Method
+ All payments must be made through Flywire, our secure international payment plat
form. Flywire allows students to pay from their home country in their local currency, with

tracking and support throughout the process.

Payment instructions and a link to the Flywire portal will be provided upon acceptance of the
application.

| understand that failure to submit payments on schedule will result in (but not limited to): late
fee charges and interest fees, hold on student account, removal from program, etc.

| understand that if | need to be reintegrated back into my vocational program, the current
school year tuition will be applicable, as well as any additional insurance costs.

| understand that Program Material Fees/School Fees are not included in the tuition or
administrative fees and that these fees are paid directly to the vocational centre.

Make your payments directly to the Lester B. Pearson School Board as indicated on the
invoice. We are not responsible for any payments made to recruiters.

Tuitions fees in effect are those stated on the Price List of the school year corresponding to the
start date of your class/program.

Student’s Signature Date (mm/dd/yyyy)

Print Name
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(@ Refund, Deferral and
¥ Cancellation Policy

Refund Policy - International Student Program
General Refund Guidelines
Before the Start of the Course:

« All fees paid, except for the $300 application fee, are fully refundable if a completed Refund
Request Form is submitted before the course begins.

After the Course Has Started:

« If a student withdraws after the course has begun, a refund will be issued on a pro-rated basis,
calculated according to the portion of the course completed at the time the Refund Request Form
is received.

Health Insurance Refunds

In the event of a program withdrawal or change in status, a refund for health insurance may be granted
on a monthly pro-rated basis, in accordance with the insurance provider’s policy. Proof of purchase of
flight tickets leaving Canada will need to be provided for any Health Insurance refund requests.

Making a Request for Refund

All refund requests must be submitted using the official refund request form and sent to:
ipdrefunds@lbpsb.gc.ca. Requests must include all relevant documentation supporting the reason for
the refund. LBPSB reserves the right to request additional documentation if necessary to properly
assess the request.

Please note that refund requests submitted more than three (3) years after the end of the student's
studies will not be processed.

I have carefully read the above information and completely understand the meaning of this
agreement and commit to abide by these terms.

Student’s Signature Date (mm/dd/yyyy)

Print Name





